
Research - Letter





Introduction





Only do this page if you have a particular person to send it to as companies do not respond. 


Introduce why you are doing a letter. What do you want to get from the letter? What sort of people do you think you will send the letter to? Why is this? Will you post the letter of send it by e-mail?





Companies Contacted





A list of who you have sent the letter to here, include companies you have e-mailed the letter to and their e-mail addresses





A copy of my letter.








Your address





Date





The company address for where you are sending the letter.





Dear Sir





I am a student at the Carterton Community College where I am studying GCSE Design and Technology: Product Design. As part of the examination I have to produce a Design Project which counts towards 60% of the final mark. The project is based on the following brief:-


	Put in your brief here.





To complete the project I have to carry out background research and then design a new product based on the research. Please can you help me by providing the following information:-




















Add in any further comments to get the information you require.





Thank you in anticipation of your help.





Yours faithfully











Write your name here





Conclusion





Write in a short conclusion as to how this will influence your design work. What have you found out by doing the letter (was it worth doing the letter)?


You could also say what you will do next.





Name and project title here.





Information given in the replies





Summarise any information you have found in the responses.








